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Background 
As a result of the COVID 19 Pandemic and the rise in infection rates at the end of 2020, Schools closed on the 
4thth January 2021 to all children.   
They continued to provide childcare and education for vulnerable pupils and children of critical workers.  
On 22nd February, the government has stipulated that all schools will re-open to all children on the 8th March.  
We are planning for this. 
 
Rationale for the Plan 
The children, parents, staff and governors at Friday Bridge Primary School, are delighted that all of our children 
will be back in school, to resume their learning and see their friends so they can have the social engagement 
they have all missed. The decisions as to how this happens must be based on putting the safety of children, 
staff and parents first and on government guidance. 
At the time of writing this plan, there are still a number of uncertainties but we will continue to ensure that for 
the health and safety of staff and children we continue to adapt and respond to current health and safety 
advice and guidance to ensure that in doing so staff and children are safe. 
 
Why can children return to school? 
The knowledge and understanding of COVID is developing. We cannot avoid risks, but we can mitigate against 
them and we are developing an increased understanding of who may be at risk, how we can live with the risk 
of COVID and get more children back into school whilst protecting staff. We believe that the long-term risk to 
the emotional health and well-being of children is a priority for our work in school and we will continue to 
adapt our curriculum and pastoral work to support this. 
 
Challenging misconceptions 
 
Teachers and staff in schools have been on holiday: 
This has not been a holiday.  This is a pandemic.  This has never been experienced before.  All staff have been 
working their contracted hours and many working additional hours whilst also home schooling, attending and 
completing online training, running bubbles and developing and responding to work on Teams and developing 
our curriculum. 
 
Friday Bridge Primary School has been open to key workers throughout the pandemic. 
 
Staff in schools and unions have refused to engage with the re-opening of schools: 
Our staff and governors are committed to the wider reopening of our schools.  We will continue to work 
together to make the changes necessary to get our children back to school. We will consult with parents and 
staff but also have to follow DFE guidance. 

 
 
 
1. The Model 
 
Class Bubbles 
The government has acknowledged that primary-age children cannot be expected to maintain social 
distancing. We are therefore planning for class bubbles, to reduce contact between children and adults. 
 

 Teaching and support staff to remain in class bubbles and not to move between these unless 
necessary.  

 Where staff work across more than one bubble (Karl, POSH and SR) they must maintain a safe 
distance between themselves and pupils (ideally 2m+) and ensure thorough handwashing in between 
sessions.  

 Children will remain in these bubbles throughout the school day.  

 Shared indoor areas will not be used.  

 Pupils will have breaks and lunches within their class bubbles with adults assigned to that bubble.  
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 Pupils will use the toilets nearest to their classrooms which will be clearly signed.  

 Children will eat lunches in classrooms 

 HT to visit classrooms to conduct assemblies and not hold these in the hall.  

 Hawks and Kestrels will use the hall for intervention and small group teaching- other classes to remain 
in classrooms or make use of outdoor areas. 

 
Rooms and Spaces 
Each bubble has been assigned a class base, set of toilets to use, break time and use of outdoor space.  
Only Hawks and Kestrels should access the hall for intervention and teaching – the hall will be divided into 
separate allocated areas.  
 
Movement and access 
Movement around the school will be minimised and pupils should not use corridor areas except to access their 
classroom and toilets. All staff should model and reinforce this expectation. If necessary to move to a different 
area of the school, staff should use external routes where possible. In the event of a fire, getting out is the 
priority and whilst social bubbles should be maintained, with distance between them, closest exits should be 
used.  
 
2. Protective Measures and Arrangements 
 
Expectations of children, parents, staff and visitors 
Parents will be asked to stay at a distance from the school entrances on drop-off and pick-up and to respect 
social distancing. Parents will be expected to adhere to staggered start and finish times and to move away 
from the premises following drop offs. They will not be able to access the school site and should contact the 
Office if they have anything which they need to discuss. 
 
Staff Expectations  

 Do not come to work if you have coronavirus symptoms, or go home as soon as these develop 
(informing a member of SLT first) and access a test as soon as possible 

 Clean your hands more often than usual- with running water and soap and dry them thoroughly. Or 
use alcohol hand sanitiser, ensuring that all parts of the hands are covered 

 Use the ‘catch it, bin it, kill it’ approach.  Model this with pupils in your care and report any stock 
issues to SLT immediately 

 Avoid touching your mouth, nose and eyes 

 Avoid unnecessary contact with parents at pick-up and drop-off and report any concerning behaviour 
to SLT 

 Clean frequently touched surfaces using the products provided in each space 

 Modify your teaching approach to maintain your distance from children where possible, particularly 
close face to face support  

 Avoid arranging close groups of pupils 

 Plan outdoor learning where possible 

 Prevent your group from sharing equipment and resources 

 Keep your classroom doors and windows open as much as possible- particularly when the children are 
not in the classroom whilst the weather is colder  

 Limit your contact with other staff and avoid congregating in shared spaces 

 Wear masks in any shared area where 2m distance cannot be maintained 

 Report any concerns around public health, conduct or other safety concerns to a member of SLT as 
soon as possible 

 In case of fire, follow existing guidelines while maintaining 2m distance in and between groups 

 Support and enforce the guidelines for pupil behaviour expectations as per the behaviour policy and 
addendum 

 Staff to maintain 2m + distance between themselves and other staff members and minimum of 1m 
with pupils at all times 

 Please do not hang coats in shared areas - take with you into the room in which you are working  



Learning Together: Working as One 
Aspire; Believe; Succeed; Excel 

 
 

4 
 

 Keep mobile phone in cupboard in classrooms to avoid issues in relation to NHS app and contact 
tracing.  

 
Hand Hygiene 
Children and staff are expected to wash their hands regularly, with soap and paper towels provided. Staff will 
show children how to do this and make posters to put up in class. Hand sanitiser is also available in each class 
base at entrances and exits and at each entry point around the school.  Children and staff should use the 
sanitiser on entering the building. Hand washing should become routine on entering and exiting their class 
base and before snack. 
 
Cleaning 
The school has been thoroughly deep cleaned. Cleaning staff and Caretaker will continue to provide thorough 
cleaning of all areas of the school, with an additional cleaning of ‘touch points’: door handles, light switches, 
taps, toilet handles & photocopiers by staff throughout the day. Antibacterial wipes, spray, cloths and paper 
towels will be available in each class, staff toilets, offices and staffroom for staff to undertake additional wiping 
of key areas after use.  
 
Classrooms 

 Children should not sit facing one another in classrooms, and furniture needs to be laid out to support 
this 

 In EYFS and KS1 where children sit on carpets they will have designated carpet spots  

 Children will be encouraged to maintain safe distances in class and as they move around the 
classroom and school  

 Resources that are not easily wiped clean will need to be kept to a minimum 

 To minimise risk, any resources not being used should be put away or covered over 

 Surfaces should be kept as clear as possible to support cleaning routines  

 No water bottles should be brought into school- staff will provide disposable cups 

 Lunch boxes should only be handled by the child and should be disposable  

 Surfaces should be kept as clear as possible to support cleaning routines.  

 Pupils in Robins, Kestrels and Hawks should have their own equipment packs and trays.  

 PE kits need to be kept on pegs and should be left in school until half term in Ducklings and Robins 
and in KS2 pupils will come into school in PE kits.  

 Reading books will not be going home and children will be discouraged from bringing in book bags.  
 
Distancing  
We cannot enforce social distancing but should do all we can to minimise spread of infection. This should be 
modelled at all times by staff.  
At break times, children should be encouraged to invent games that maintain a level of distance, where 
possible. Equipment should not be passed between children eg: throwing and catching balls, passing an item 
round the circle, sharing equipment. When lining up, children should face forward and there should be a 
distance of 2m where possible between each child.  
 
Playtimes 
Where possible, children should be encouraged to keep safe distances during play, although we recognise this 
will be extremely difficult to maintain and contrary to the children’s social and emotional needs. 
Playtimes will be staggered as per rota to ensure that bubbles do not mix. Children will need to play in their 
designated areas, supervised by relevant staff as per rota. Adults to maintain a suitable distance from pupils. A 
member of staff per bubble will have a first aid ‘bum bag’ when needed and this will contain antibacterial 
wipes, gloves and masks (for where face to face contact is necessary) to be used during administration of first 
aid.  
 
Lunchtimes 
Children with packed lunches should only handle their own lunchboxes 
Children will eat in classrooms - there will be a reduced menu which they will need to select from in the 
morning - Teachers to log this for the school office during morning registration.  
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Jemma to leave meals out, prepared on trolley outside the kitchen and TA to collect to take to classrooms - 
pupils should only handle their own food and cutlery - use of cutlery should be minimised where possible 
Jemma to be briefed on cleaning measures and risk assessments 
Children to have water in disposable cups and not bring in water bottles 
 
Start and end of the day 
Staggered starts and individual pick up and drop off points will be allocated across the school sites to minimise 
the risk to parents, staff and children.  It will be important that parents are on time to drop off and collect 
children at the designated times for their child. 
Children not collected will wait with their adult for no more than 5 minutes before being returned to their 
class base.   
Ducklings- 9am- 3.05pm (gate 1) - enter and exit school via reception entrance (DC to be on door) 
Robins- 9am- 3.05pm (gate 2) - enter and exit school via main entrance (CW to be on main door) 
Kestrels- 8.50pm -3.15pm (gate 2) - enter and exit school via main entrance (CW to be on main door) 
Hawks- 8.50pm -3.15pm (gate 3) - enter and exit school via hall entrance (SR to be on hall door) 
NB no staff access through gate 3 from 8.40am 
Class teachers to be on gate- additional TA in classroom 
All gates to be supervised by member of staff 
NB siblings can be dropped off together at the earlier time at their appropriate entrance 
 
PPE 
PPE equipment will be available in the office to be used as required.  
Masks and gloves will also be available in Ducklings and the disabled toilet for intimate care purposes. 
Gloves will be available in all classrooms. 
PPE has been provided by the Local Authority for school to use should there be any symptoms shown by pupils 
in school. This is centrally located in the staff room.  
 
What happens if someone becomes ill 
Refer to government and Local Authority guidance.  
If a child displays symptoms in school they should be isolated and staff member should use appropriate PPE. 
Parents should be contacted to collect immediately. 
 
When a child, young person or staff member develops symptoms compatible with coronavirus, they should be 
sent home and advised to self-isolate for 10 days. All staff and students who are attending an education or 
childcare setting will have access to a test if they display symptoms of coronavirus, and are encouraged to get 
tested in this scenario.  
Where the child, young person or staff member tests negative, they can return to their setting and their fellow 
household members can end their self-isolation.  
Where the child, young person or staff member tests positive, PHE and the LA should be informed and 
guidance followed.  
Test and Trace procedures have been shared with staff and parents and should be followed.  
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-
in-contact-with-a-person-who-has-coronavirus/ 
 
Jack and Jill 
Jack and Jill (on site playgroup) will not use any areas of the school site - no corridor use. They will exit and 
enter the building via Gate 3 and through their doors. They will not have access to the staff room or other 
shared areas except the toilet which they must access via the external route and through the main entrance. 
School must have a copy of their own risk assessment before the setting reopens. 
 
 
 
 
 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/
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3. Staffing 
 
Rota 
Rotas are in place for September and should be followed to ensure crossing of bubbles is minimised.  
Where a member of staff is off school, eg. Sickness, cover will be arranged within the bubble where possible. 
There should always be a DSL available for the school to safely open.  
 
Vulnerable staff 
Staff continue to be consulted about their health needs in returning to school and return to work discussions 
should occur, with relevant risk assessments undertaken. CEV staff must remain at home if advised.  
 
Working hours 
All staff will be expected work their contracted hours. PPA may be taken at home- please inform the SLT if you 
will be going offsite during the school day.  
 
Absence and cover 
All staff should inform the Headteacher as soon as possible, following the normal procedure if they are unwell 
or unable to work: 01775 719034 or 07852291190.  
If contact cannot be made the school office should be informed.  
This includes when unable to work at home due to illness.  
 
Meetings and communication 
Staff and Class planning meetings will be held in the hall or in a spare classroom where social distancing can be 
maintained and staff should sit within their bubble. Teams meetings should be arranged as and when needed 
between staff and teams.  
 
4. Safeguarding 
DSLs- S Foston, N Fitzpatrick, B Carr 
Safeguarding procedures to be followed as per policy at all times.  
Any issues arising in school should be communicated directly to the onsite DSL. This needs to be logged on My 
Concern and followed up as per policy following all correct procedures.  
A DSL should be available at all times.  
Pupils who are isolating should have daily contact.  
 
All policies and procedures to be updated and addendums followed in response to LA guidance. These will be 
shared with staff and governors and updated on our website.  
 
Parents to be sign posted to any relevant information or contacts 
 
5. Staff well-being 
Staff health and well-being is of the highest priority. All staff are encouraged to raise queries if they have any 
concerns or are feeling at all anxious. Plans will be reviewed regularly and updates shared. Any concerns or 
queries in relation to the risk assessment should be raised with SLT immediately.  
Please share any worries- we are all feeling overwhelmed and anxious and are in this together to support one 
another.  
 
6. Attendance 
All children are expected to attend school from 8th March. Class teachers should take registers by 9.05am and 
again by 1.05pm. Dinner registers and orders should also be made at morning registration.  
Where attendance issues arise policies and procedures should be followed as usual to address. However, due 
consideration should be given to circumstances and parental concerns and discussion between home and 
school should be prioritised. Penalty notices will be a last resort and at the decision of the headteacher.  
 
 
 



Learning Together: Working as One 
Aspire; Believe; Succeed; Excel 

 
 

7 
 

 
7. Curriculum, teaching and Learning 
 
Responsibilities and expectations 
All staff will continue to follow the teaching and learning policy.  
Staff should avoid having to work closely with individual children where this is possible. The first few weeks 
back in school will be a mixture of current topic, a focus on English and maths, re- establishing routines, but 
(most importantly) time for reflection, and social and emotional development.  
There will be a strong focus upon English and Maths to support ‘catch up’, however this should not be at the 
expense of offering a broad and balanced curriculum.  
 
Home learning 
Should a bubble or the school need to close or a child be unable to attend, school should provide home 
learning for pupils will be provided, virtually via Microsoft, Purple Mash or Tapestry, if appropriate, or via 
learning packs. Remote learning plan and policy to be followed. 
There will be no homework set during Spring B 
 
Feedback and marking  
To facilitate effective learning, adults will need to give feedback on children’s work and guide them how to 
improve. Books should remain in school. The majority of feedback will be given verbally and within the lesson. 
Any book scrutiny will take place as a team and the class teacher will handle their own class’ books.  
 
ICT 
ICT equipment (laptops and IPads) used by pupils- only to be used by one bubble each day and cleaned after 
use. Teachers should liaise and arrange between them. 
 
Assemblies 
Assemblies will be led in classes by the class teacher. The headteacher will visit each class weekly to deliver an 
assembly.  
 
Clubs 
POSH (Hawks Summer A and Kestrels Summer B) - Thurs after school - PE advice to be followed as per. risk 
assessment 
No Breakfast club in Spring B- to be reviewed at end of Spring term.  
 
8. Risk Assessment 
A thorough risk assessment has been undertaken to inform our planning. This will be reviewed weekly and 
updated as relevant. The risk assessment has been shared with all staff and a copy will be on our website and 
in the staff room.  
 
Government Guidance documents can be found here: 
https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-
educational-settings 
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